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Jak nadac
dostep do
szkolen?
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Krok 1

Przejdz do Dashboardu,
zlokalizuj sekcje Seats |
kliknij: Manage seats.
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%) Dashboard

.y Seat management

| Reports Center

Dashboard

(5 Seats

Manage your seats

:

J

/| Reports Center

View the progress analytics of your learners

View your learners' course activities for your assigned
courses

View your learners' assignments for your assigned courses

View the progress analytics of your learners per segment

View your learners' certifications



Krok 2

Wybierz uzytkownika, ktéremu
chcesz nadac dostep,
nastepnie wejdz w opcje i
wybierz Enroll in courses.

Alternatywnie, jesli chcesz
usungc¢ dostep do wybranych
szkolen, wybierz Unenroll from
courses.
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BACK

13 available seats out of 25

Showing 1-13 members

ICAN B2B 8 Add mem ber & Bulk actions +

Occupying Seat

2023-10-20 09:35:41 2023-10-10 12:10:00 @

2023-12-15 15:09:00 2023-12-08 10:22:57 1 @

Update Password -
2023-12-01 13:08:1!
Reset Passwor d Unenroll from courses

Send Message

2023-10-27 11:46:26 2023-12-2116:31:14 @



Krok 3

Z rozwijanej listy (1) wybierz szkolenie,

ktére ma otrzymac uzytkownik. Moze
to byc:

e Jedno szkolenie,

o wszystkie szkolenia (All courses),

e lub kilka wybranych szkolen
(Custom list...).

Nastepnie kliknij Enroll user (2).
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Enroll in courses

User's full name

The full name of the user

Select courses

enroll the user

Select the courses in which you wish to

1 [ All courses

2| =)



